Ellisfield Parish Council 
Freedom of Information Publication Scheme 
	Objective
	How achieved - commentary by Ellisfield Parish Council 

	
	

	• To proactively publish or otherwise make available as a matter of routine, information, including environmental information, which is held by the authority and falls within the classifications below. 
	Information on website: www.ellisfield.gov.uk 
· Minutes of PC meetings

· Minutes of Annual Parish Council Meeting

· Finance Reports

· Budget 

· Newsletters  

All back to 2003, prior to that available from Parish Clerk 


	
	

	• To specify the information which is held by the authority and falls within the classifications below. 
	

	1. Who we are and what we do. 
Organisational information, locations and contacts, constitutional and legal governance. 


	Information on website: www.ellisfield.gov.uk

	2. What we spend and how we spend it. 
Financial information relating to projected and actual income and expenditure, tendering, procurement and contracts. 


	In budget and finance reports on website: www.ellisfield.gov.uk

	3. What our priorities are and how we are doing. 
Strategy and performance information, plans, assessments, inspections and reviews


	As for most Parish Councils of our size there are no strategy plans, or KPI info, or plans, or assessments, inspections or reviews.

Our priorities are simply to represent the interests of our community to the best of our ability in the areas where we have any responsibility



	4. How we make decisions. 
Policy proposals and decisions. Decision making processes, internal criteria and procedures, consultations. 


	All decisions are taken at Parish Council Meetings which are open to the public

Proposals may be developed by working parties or the Clerk and individual members of the Council (e.g. the first draft budget may be prepared by the Clerk, Treasurer and Chairman)  

	5. Our policies and procedures. 
Current written protocols for delivering our functions and responsibilities
	NONE
Small Councils are advised not to adopt Procedural Standing Orders. This Council has resolved that, at need, (such as if there is a public disturbance,) those Standing Orders contained in the booklet Model Standing Orders and Chairmanship will be invoked. This book is available for inspection at meetings.

	6. Lists and Registers. 
Information held in registers required by law and other lists and registers relating to the functions of the authority. 


	The Parish Clerk keeps a copy of the Register of Electors for this parish 

	7. The Services we Offer. 
Advice and guidance, booklets and leaflets, transactions and media releases. A description of the services offered. 


	We are a very limited service provider per se 

· We administer the Ellisfield Burial Ground

· We employ litter pickers to collect roadside litter

· We provide the trustees of the charity that administers the Village Allotments

· We comment on planning applications in the parish

· We comment on policy and other documents produced by other levels of government where are views are sought

· We champion projects from time to time (such as the restoration of Hill Farm Pond) or the building of additional affordable housing

· We participate in various village organizations; provide representatives for Village Hall committee;  Ellisfield Volunteer Group

· We outsource to third parties – currently the Ellisfield Volunteer the maintenance of village public spaces such Lower Common, Gravel Pits, Burial Ground 

Otherwise we operate as a facilitator; commentator; project champion and maker of representations; in relation to the following

· Consider concerns raised by residents and councilors about

a. Highways including maintenance; drainage; signage; speed control

b. Electricity, water, or Telecommunications services – eg availability of broadband, reliability of supply 

c. Environment including anti flood works; litter; dumping or nuisance from unpleasant farming practices (eg spreading of raw sewage) problems with soakaways 

d. Footpaths; bridle ways; BOATs; 

e. Village spaces such Lower Common, Allotments, Gravel Pits, Hill Farm Pond

f. Affordable housing

g. Bus service/bus shelters

h. Telephone box

i. Crime prevention 

Also ensure these are considered by the relevant service provider or enforcement authority

	• To proactively publish or otherwise make available as a matter of routine, information in line with the statements contained within this scheme. 
	The clerk and a designated member of the Parish Council regularly review that the website is up to date. The actual posting of reports and information is outsourced to a volunteer.

	
	

	• To produce and publish the methods by which the specific information is made routinely available so that it can be easily identified and accessed by members of the public. 
	Periodically publish Newsletters which are delivered by hand, back issues are on the website at the end of the Newsletter Archive: www.ellisfield.gov.uk

	
	

	• To review and update on a regular basis the information the authority makes available under this scheme. 
	The clerk and a designated member of the Parish Council regularly review that the website is up to date. The actual posting of reports and information is outsourced to a volunteer.

	
	

	• To produce a schedule of any fees charged for access to information which is made proactively available. 
	This is set out on the website which contains information on the availability of information and this model code on the website: www.ellisfield.gov.uk

	
	

	• To make this publication scheme available to the public. 
	This is posted on the website: www.ellisfield.gov.uk


